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Master Courses for PhDs – Administrative Procedure 

 

Except for Master Courses that are offered at Doctoral level (in specific Programmes and 

following a specific procedure), PhD candidates can opt to register on courses offered in the 

Masters Study Programmes, however this should be limited to the following instances: 

- To fulfill a specific need or requirement of a programme;  

- When the Master Study Programme is particularly relevant to the Doctoral 

candidate project or thesis; 

- When the doctoral candidate can guarantee that the course (or a similar one) 

they want to take part in has not already been taken during their Master 

studies.  

 

The following steps need to be followed by a doctoral candidate wishing to register on a 

course held by a Master’s Degree Programme: 

1. Contac the DSSE Study Programme Administrator (SPA) and inform them of their 

wish to participate in a course held within a Master’s Study Programme; 

2. Obtain approval from the supervisor that the course is indeed relevant to the topic 

of the PhD candidate thesis; 

3. Obtain the consent of the instructor teaching the Master course, that the PhD 

candidate can participate and agree on specific arrangements, if any (below point 

5.). Note that for logistical reasons, especially when the COVID measures are still 

in place, there might not be enough seats available in a classroom, so the PhD 

candidates are usually not given priority;  

4. Obtain authorisation from the Programme Coordinator or the Committee. This 

authorisation can be obtained either before or after taking the course, depending 

on the ECTS validation method in place within a specific doctoral programme. 

The candidate needs to liaise with their DSSE SPA in order to agree on timings of 

authorisation.  

5. Agree specific arrangements with the Programme Coordinator or Committee to 

allow the doctoral candidate to have a different workload and or evaluation 

(and/or a different number of ECTS) than Master students; 

6. The doctoral candidate must take part in the course for the full semester and pass 

the exam, unless specific arrangements are made to allow doctoral candidates to 

have a different evaluation to Master students; 

7. Inform the instructor and the SPAs immediately when the doctoral candidate, for 

any motivated reason, decides to drop out of the course. 
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In order for the above to work fluidly, the following steps need to be taken by the DSSE 

SPA and the relevant Master SPA: 

1. The DSSE SPA informs the Master SPA, so that the relevant Moodle key can be 

given to the candidate to access the specific course on Moodle. The Moodle key is 

necessary for the doctoral candidate to be “registered” on the course. The 

candidate will however not appear on the official list of students following the 

course (because the system does not allow it yet). It is therefore the candidate’s 

and instructor’s responsibility to communicate with the relevant people in order 

to ensure the PhD candidate’s registration on the course is smooth, and any 

subsequent procedure duly completed. 

2. In the event that the list of grades to be transmitted to the Master SPA does not 

appear on the course list, the instructor shall add the doctoral candidate’s name 

and evaluation results to the list; 

3. The Master SPA should inform the DSSE SPA about the evaluation results so that 

they can register the matching ECTS on the transcript of records when the grade 

is above 10/20 (unless specific arrangements have been made by the Programme 

Coordinator or Committee and the instructor). 
 


